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Example Budget Form:

Organisation  
Annual Budget

Programme/Project 
Budget

Period: Year 202_ Period: Year 202_

INCOME/REVENUE

Government

Corporate Gift

Corporate Employee Programme

Foundation

Donations from general public ( tag days etc..)

Private funding  (individuals/families)

Sponsorship (i.e corporate branding)

Investment/Investment returns (i.e real estate)

Membership Fees

Annual Campaigns

Total Revenue $0.00 $0.00

EXPENSES FY DD/MM/YYYY FY DD/MM/YYYY

Salaries and Wages

Benefits

Employment Tax

Health Insurance

National Pension

Social Insurance

Benefits - Other

EAP

Professional Development 

Total Expense $0.00 $0.00

Net Income - Loss $0.00 $0.00

If you are completing an Operating Grant, 
you will need to complete just the Org, 
Annual Budget column. You can ignore the 
Project column.

If you are completing a Project Grant or 
Project & Operating Grant - "Hybrid" then 
you must complete both the Org Annual 
Budget column and the specific Project 
Budget related to your grant request. 

If you are completing the Capacity Building 
Grant you must complete both the Org 
Annual Budget column and the specific 
Project Budget column specific to your 
capacity building request.

For each of these revenue 
fields, these are part of 
a drop down list in the 
new system. The grants 
management tool will 
allow you to click and 
add the fields that relate 
to your organisation. You 
need only complete those 
that apply to you.

For Operating Grants you will need to 
complete the overall organisation expenses 
only and ignore the project expenses 
column. You do not need to complete the 
project expenses for an operating grant.

For Project Grants or Project & Operating 
Grants - "Hybrid" you will need to complete 
both the overall organisation expenses AND  
the project expenses specific to your grant 
request.

For the Capacity Building Grant you 
will need to complete both the overall 
organisation expenses AND the project 
expenses related to your specific capacity 
building grant request

Each expense field is 
a drop down list in the 
new system. You need 
only add the lines of 
expenses that apply to 
your specific budget 
and expenses

Programme/Project Income: Use the section below to list the sources of income that will cover the total 
programme/project expenses. Show the amount from each source how much of that amount is committed 
and how much is pending.

List sources, including the grant 
being requested

Amount Committed Pending For pending funds indicate 
when you anticipate 
notification


